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The Charity Commission for Northern Ireland

The Charity Commission for Northern Ireland is the regulator of charities
in Northern Ireland, a non-departmental public body sponsored by the
Department for Communities.

Our vision:
Well run and trusted charities making a difference in peoples’ lives.

Our purpose:

enabling charities to do things right through proportionate regulation,
best practice, and advice.
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Overview

This document sets out the main questions on the online registration
application form, displayed as screenshots or images of key pages on the
online form. Different organisations will take different routes through the
online application, depending on their answers to some questions.

These screenshots will be helpful to you in preparing your registration
application as you will know the main questions in advance and can
prepare your answers, either individually or with your board or
committee. When filling in the online application you will find:

e further helpful information on each question which you can access
by clicking on the ‘help’ buttons * Help
e some answers that you give will be publicly available on the
online register of charities. These questions are marked with 0
a blue and white ‘p’ button
e some information is compulsory: you will not be able to
progress without an answer. These questions are marked b 3
with a red asterisk.

There is also a range of guidance on the Commission’s website
www.charitycommissionni.org.uk including:

e Registering as a charity in Northern Ireland guidance

e Completing an application for charity registration

e Public benefit requirement statutory guidance

e Purposes and public benefit toolkit

e Registration document and information checklist

e Registration information form: trustees and key contact
e Trustee declaration form

e Online registration workshop videos

e Video of the online application process

e Helper groups - who may be able to help with your application
e Model governing documents

Charity trustees must read the public benefit requirement statutory
guidance. All other guidance is optional but strongly recommended.

NOTE: This document is NOT a paper application form. The registration
application system is an online process only. Requests for paper
applications forms will only be considered where there are special
circumstances such as accessibility needs that mean no one in, or
associated with, the organisation can complete the online application
form.


http://www.charitycommissionni.org.uk/
https://www.charitycommissionni.org.uk/manage-your-charity/register-your-charity/the-public-benefit-requirement/
https://www.charitycommissionni.org.uk/manage-your-charity/register-your-charity/the-public-benefit-requirement/
https://www.charitycommissionni.org.uk/manage-your-charity/registration-support/#complete
https://www.charitycommissionni.org.uk/manage-your-charity/register-your-charity/the-public-benefit-requirement/
https://www.charitycommissionni.org.uk/manage-your-charity/registration-support/#complete
https://www.charitycommissionni.org.uk/manage-your-charity/registration-support/#complete
https://www.charitycommissionni.org.uk/manage-your-charity/registration-support/#complete
https://www.charitycommissionni.org.uk/manage-your-charity/registration-support/helper-groups/
https://www.charitycommissionni.org.uk/start-up-a-charity/model-governing-documents/
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Accessing the system

You can access the system either by clicking on the link in the email you

received calling you forward to apply for registration or through the
Commission’s website:

T»Chql_'“v og ge wordto Online services 4 A A
Commi

for Northern Ireland About us Manage your charity Startup a charity Concerns and decisions Charity essentials Charity search

Recent changes to the online application for
charity registration

‘ Annnat rm— - | Blog by

Conor Creaney
Casework Manager
Charity Commission for Northern l’fthnd.

|

Register your charity

Combined list ana expression of
intent form

Update your charity’s details

Decision review

Blog post
Registration suppo! Click the image to read about recent changes to the online applica for charity registration

d AAA c Search..

Aboutus ~Manage your charity Start up a charity Concerns and decisions ~ Charity essentials ~ Charity search

| About us

| Manage your charity
{ % Annual reporting
% Authorising transactions
Making payments to trustees
Mergers and closures

Update your charity's details I P ' >

Changing your charity's name

Home

Manage your charity / Register your charity

Changing your charity's
governing document

Register your charity

Consents for charitable

companies Eae : S e ’
|| An organisation must apply for registration as a charity in Northern Ireland, regardiess of its income, size or whether or not

ke Pt T neaEp O] it has received charitable tax status from HMRC, If

charities

- it has exclusively charitable purposes

S - itis governed by the law of Northern Ireland

Register your charity - itis an Institution, that is, it is an organisation that is an independent body. the hallmarks of which include having
., control and direction cver its governance and resources.

Registration list and

expression of intent form As the Commission is managing registration in stages, only organisations which have been called forward by the

TR — | [ ission, and have i an licati will be able to apply to register as a charity at present.

Hawe you missed your
registration deadline? 51 y = 3

If you have been called forward by the Commission and have received a password allowing you to apply to register, you can
e Haamedi 151 begin the online registration application by clicking on the link below:

The public benefit
requirement

Apply to register as a Northern Ireland charity

Public benefit requirement:
canc
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c ~Charity

for Northem Ireland

Apply to register a charity

Charity re

.

istration service

Accessibility Help

The registration service is currently very bus

Sign out
hich is affecting the timeliness of our response. Please help us to make an early
decision by reading our guidance and making ajcomplete and detailed application.
Start new application to register a charity
Your existing applications
Unsubmitted applications will be deleted 30 days after they were created. Submitted applications are removed 30 days after
they were submitted.
Sign out
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Introduction ’
About charity
Classification
Public benefit
Contact info
Trustee details
Regulators.
Finance
Connected persons
Risks

Declaration

Accessibility Help | Telephone Assistance

Apply to register a charity

Introduction Signout  Printacopy Save & exit Spell Check  Next >>

About this service

Use this service to apply to register a Northern Ireland charity which has been called forward
to register by the Charity Commission for Northern Ireland.

An organisation must apply for registration as a charity in Northern Ireland if:

« it is an institution which is independent and which has control and direction over its
governance and resources

« it has exclusively charitable purposes, and

¢ it is governed by the law of Northern Ireland.

The organisation must be established and meet the above criteria to be eligible to apply for
charity registration in Northern Ireland. Please refer to our guidance for more information.

Organisations which are registered as a charity in another jurisdiction, such as with the
Charity Commission for England and Wales, may not have to apply for registration. If your
charity is registered in another jurisdiction please contact the Commission for more
information.

All applications for registration must be submitted online unless you have specific accessibility
requirements. If you have accessibility requirements that you wish to discuss, please contact
us. Our preferred method of contact is by email at admin@charitycommissionni.org.uk. The
Commission will consider requests for different formats on a case by case basis.

Your answers are automatically saved as you complete the application. You can save and
return to the application later if you need to.

Information needed

Before you start, make sure you have PDF copies of:

* your charity's governing document
¢ a trustee declaration signed by all the charity trustees, and
« arecent bank or building society account statement dated in the last three months.

Depending on your application, you may also attach PDF copies of the following:

latest set of financial accounts

a business plan

minutes of meetings

copy resolutions

evidence of how the organisation benefits the public

a certificate of incorporation as a company (from Companies House)
any policies the organisation has, for example, a grant-making policy.

You will need to attach the relevant documents as you make your way through the
application. Please note that you will not be able to submit your application without attaching
a copy of your organisation’'s governing document, Trustee Declaration and bank or building
society account statement (if your organisation has an account).

Sign out Printacopy Save & exit  Spell Check Next >>

This first page of the online
system gives you helpful
information to assist you in
preparing for your application
and completing the form.

At the top and bottom of the
page there are buttons to allow
you to sign out, print a copy of
the information you have
added to your application so
far, save and exit the
application, perform a spell
check, or move to the next

page.

On the left hand side of the
page is a progress bar that will
highlight how far through the
application you have
progressed.
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Apply to register a charity

Governing document Sign out

Governing doc
Charity name

Structure

Classification

Public benefit

Contact info

Trustee details

Regulators

Finance

Connected persons

Risks

Declaration

} *

%

®

Page 2 of 22. Application number: 102066

Is the organisation governed by the law of Northern Ireland?
OYes ONo

What type of governing document does the organisation have?

Select the organisation's governing document type:
» Governing document

() Memorandum and Articles

(0 Scheme

O Rayal Charter

() Constitution

(O Trust Deed or Declaration of Trust

O will

(JIPS Rules / Community Benefit Society Rules
O Other

Please upload your governing document here - please note you will not be able

Print a copy

to submit your application until your governing document is uploaded.

Sign out

Print a copy

Accessibility Help | Telephone Assistance

Save & exit  Spell Check  ==Back  Next »»

Attach

Save & exit  Spell Check  ==Back  Next »»

Notes

The first section of the
application asks you to enter
basic information about the
charity including what its
governing document is, the
charity’s name, and details of
its structure. These questions
will also determine your
eligibility to apply for
registration.
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Accessibility Help | Telephone Assistance

Apply to register a charity Not
otes

Charlty name Signout Printacopy Save & exit Spell Check <<Back Next >>

Introduction

Page 3 of 22. Application number: 101998

About charity

Governing doc

Charity name 3 * What is the name of the organisation? (P}

Check name
Structure

Classification

# s the organisation known by any other names?
OYes O No

Public benefit

Contact info

Trustee details
* Does the name(s) contain any non-english words ?

Regulators > Help
OYes O No

Finance

Connected persons

Risks

Declaration

Signout  Printacopy Save & exit Spell Check <<Back Next >>
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About charity
Governing doc

Charity name

Structure

Classification

Public benefit

Contact info

Trustee details

Regulators

Finance

Connected persons

Risks

Declaration
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Apply to register a Charity Accessibility Help | Telephone Assistance

Structure and purposes Signout Printacopy Save & exit Spell Check << Back

Page 4 of 22. Application number: 101998

Organisation’s governing document:@
Constitution

# Enter the date of your governing document (the date which your current governing document
was adopted or revised).

Day v Month v Year

% Please state the purposes (also known as objects) of your organisation as stated in your
governing document:
- Help

Signout Printacopy Save & exit Spell Check << Back

Next >>

Next >>

Notes

Please note text box on this
page of the application has a
character limit of 1,000.




Introduction

Apply to register a charity

> About charity
- Classification
Which
How
Who
Where
> Public benefit
> Contact info
> Trustee details

Regulators

> Finance
N Connected persons
Risks

Declaration
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Classification: Which @ Signout  Printacopy Save & exit  Spell Check << Back

Page 5 of 22. Application number: 101998

» Help

O The advancement of education.
[0 The advancement of health or the saving of lives

[0 The relief of those in need by reason of youth, age, ill-health, disability, financial hardship
or other disadvantage

J The prevention or relief of poverty

(0 The advancement of religion

(J The advancement of the arts, culture, heritage or science

[ The advancement of amateur sport

O The advancement of animal welfare

[ The advancement of environmental protection or improvement
O The advancement of citizenship or community development

[ The advancement of human rights, conflict resolution or reconciliation or the promotion of
religious or racial harmony and equality or diversity

[ Other charitable purposes (including recreational/ leisure facilities)

Sign out Print a copy Save & exit Spell Check << Back

10

Accessibility Help | Telephone Assistance

Next >>

Please select at least one description of charitable purpose which your organisation’s purposes fit under @

Next >>

Notes

This section of the application
requires you to classify your
organisation’s purposes, activities
and beneficiaries, and record
where your organisation operates.
These classifications are intended
to make it easier for potential
donors and other interested
parties to find a particular charity
on the register of charities.
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v Introduction
5 About charity

v Classification

Which

S Connected persons
Risks

Declaration

Declaration

Apply to register a charity

Accessibility Help \ Telephone Assistance

Classification: Which @ Signout Printacopy Save & exit  Spell Check

Page 5 of 22. Application number: 101998

<< Back

Next >>

Please select at least one description of charitable purpose which your organisation's purposes fit under @

» Help

The advancement of the arts, culture, heritage or science

Help 2

] Promoting arts or crafts (includes drama, ballet, music, singing, literature, sculpture,
painting, film, mime, dance)

0O 0O 0 0o 0o

Preserving historical or cultural traditions (including language, music and dance)

Preservation of buildings or ancient sites

Learned society or institution (e.g. Royal College of Surgeons; Royal Geographical Society)

Scientific research

Other

The advancement of amateur sport

The advancement of animal welfare

Domestic/ Farm animal care and welfare
Feral/ Wild animal care and welfare

Other

11

Notes

Additional options appear
depending on the classification
you select to describe which
description of charitable
purpose your organisation fits
under. For example, if you
select 'The advancement of
animal welfare’ broad
categories appear and you will
be asked to specify which best
describes your work.




Introduction

About charity

Classification

Which

How

Who

Where

Public benefit

Contact info

Trustee details

Regulators

Finance

Connected persons

Risks

Declaration
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Apply to register a charity

Classification: How @ Sign out

Page 6 of 22. Application number: 101998

Print a copy

Accessibility Help | Telephone Assistanc

Save & exit

Spell Check

<< Back

Please select at least one category to describe the main focus of your organisation's activities (P)

» Help
O
O

0O 0 0O 0 0o

Makes grants to individuals

Makes grants to organisations

Provides other finance

Provides buildings/facilities/open space

Provides services

Provides education/advocacy/advice/information
Sponsors or undertakes research

Acts as an umbrella or resource body

Animal sanctuary/shelter

Promoting kindness/preventing cruelty to animals

Other

Sign out

12

Print a copy

Save & exit

Spell Check

<< Back

Next >>

Next >>

Notes
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Notes

APPIy tO register a charity Accessibility Help \ Telephone Assistanc

Classification: Who @ Signout Printacopy Save & exit Spell Check <<Back  Next >>

Introduction

Page 7 of 22. Application number: 101998
About charity

Classification

Please select at least one category to describe the beneficiaries of your organisation &
Which

Members of a particular profession

(et P Employees of a named employer

- Help
230 O Children/young people
(ke 4 O Older people
Where O People with disabilities
Public benefit O People of a particular ethnic or racial origin
[J Other charities or voluntary bodies
Contact info
[ Other defined groups (please specify)
Trustee details
O The general public/mankind
Regulators
O People living in a specified geographical area
Finance O
O
O

Risks Named individuals

4]

Declaration

Other (please specify)

% Please specify

Sign out Print a copy Save & exit Spell Check << Back Next >>

13
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Introduction
About charity
Classification
Which
How

Who

Where

Public benefit

Contact info

Trustee details

Regulators

Finance

Connected persons

Risks

Declaration

Apply to register a charity

Classification: Where @

Page 8 of 22. Application number: 101998
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Sign out

Print a copy

Accessibility Help | Telephone Assistance

Save & exit

Spell Check

Please select at least one option to describe where your organisation operates @

- Help
@]
@]
@]

m]

Internationally

In the UK

In Northern Ireland

In the Republic of Ireland

Specific local council areas

Sign out

14

Print a copy

Save & exit

Spell Check

<< Back

<< Back

Next >>

Next >>

Notes

Additional questions appear depending
on the option you select to describe
where your organisation operates. For
example, if you select 'Specific local
council areas’ you will be asked to
specify which ones.




v Introduction
O 5 About charity
A Classification
v Public benefit
Purpase
Benefits
Fees
5 Contact info
5 Trustee details
Regulators
5 Finance
5 Connected persons

Risks

Declaration
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Apply to register a charity

Carrying out the purpose Sign out

Page 9 of 22. Application number: 102065

This is the organisation's purposes as stated in your governing document you provided earlier:

Print a copy

Accessibility Help | Telephone Assistance

Save & exit

% Tell us how the organisation carries out its purpose? (that is, what does the organisation do?)

+ Help

Attach any document (such as a business plan) which sets out how the organisation carries out

its purposes. Please note the document must be in pdf format.

Sign out

Print a copy

Attach

Save & exit

Spell Check

Spell Check

<< Back

<< Back

Next >»

Next >»

15

Notes

There is no red asterisk beside the
question asking you to attach any
document such as a business plan.
This is not essential but may
contain helpful information. Please
note the text box has a character
limit of 1,000.
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About charity

Classification

Public benefit

Purpose

Benefits

Fees

Contact info

Trustee details

Regulators
Finance
Connected persons

Risks

Declaration

Apply to register a charity
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Accessibility Help \ Telephone Assistance

Benefits Signout Printacopy Save&exit Spell Check << Back

*

*

*

*

*

Page 10 of 22. Application number: 101998

(U Please check this box to confirm that the charity trustees have read and understood the
statutory guidance on public benefit. (This checkbox is mandatory)

Please tell us how your organisation's purpose(s) meets the public benefit requirement. We
recommend using the Purposes and public benefit tookit to identify the public benefit which
flows from each of your organisation’s purposes.

What are the direct benefits flowing from your organisation’s purposes? P]

How can the benefits identified above be demonstrated? @

Is there any harm arising from any of the purposes? @

Who are the charity's beneficiaries? (P}

Is there any private benefit flowing from any of the purposes? Is it incidental and necessary?

Sign out Printacopy Save & exit  Spell Check << Back

16

Next >>

Next >>

Notes

Ensure you read the Commission’s
public benefit requirement statutory
guidance and refer to the purposes
and public benefit toolkit to help you
draft the public benefit statement.
Please note each text box has a
character limit of 1,000.
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Public benefit

Purpose

Benefits
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Contact info
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Regulators
Finance
Connected persons
Risks

Declaration
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Apply to register a charity Accessibility Help | Telephone Assistance

Fees and charges Signout Printacopy Save & exit Spell Check << Back

Page 11 of 22. Application number: 101998

* Does the organisation charge people to be a member or to access its services or facilities?
@ Yes O No

# What services or facilities does the organisation charge for and how much does it charge?

¥ Do the trustees consider the charges to be more than the poor can afford?
» Help

OYes O No

If you have documentation which outlines the services the charity charges for, it can be
attached here. Please note the document should be in PDF format.

Attach

Sign out Print a copy Save & exit Spell Check << Back

17

Next >>

Next >>

Notes

Information about Fees and charges is not
made public but is important information for
the Commission.

Additional questions appear if you answer
yes to the first question on this page. Please
note the text box has a character limit of
1,000.
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Apply to register a charity

Contact for this application Signout  Print a copy

Page 12 of 22. Application number: 101998

Who is the main contact for this application?

» Contact for the application

Find contact

* In what capacity are you submitting the application? (select one)

*

Is the contact for this application an individual or an organisation?

O Individual O Organisation

Please enter a UK postcode and click ‘'Find' to easily enter the address.

Postcode

*

For example BT66 6NQ

Find

*

Address line 1

*

Address line 2

O Non UK address

* Telephone number

% Email address

Sign out Print a copy

18

Accessibility Help | Telephone Assistance

Save & exit

Save & exit

Spell Check

Spell Check

<< Back

<< Back

Next >>

Next >>

Notes

Provide details of the person you want the
Commission to contact about your
application. This is the only person, other
than named charity trustees, with whom the
Commission will discuss the application.
These details will not appear on the register
of charities.
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A ly t ist harit Accessibility Help | Telephone Assistance
pply to register a charity Notes
Organisation Contact Signout  Printacopy Save & exit Spell Check  <<Back  Next >> If the ContaCt for the Organisation IS
Page 13 of 22. Application number: 101998 dlfferent from the ContaCt for the
application, you can provide their contact
Please enter details of the contact for the organisation as a whole details in this section. These contact details
> Qrganisation contact will appear on the public register of charities
Al as the contact details for the organisation.

Position in the organisation

*

Is the contact for this organisation an individual or an organisation?

O Individual O Organisation

Please enter UK postcode and click Find' to populate address fields

*

Postcode

For example BT66 6NQ

Find

*

Address line 1

*

Address line 2

J Non UK address

* Telephone number [P]

Email address

Sign out Printacopy Save & exit  Spell Check << Back Next >>

19
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Apply to register a charity

Organisation details Signout  Print a copy

*

*

*

Page 14 of 22. Application number: 101998

Please provide the organisation's public address

Please enter UK postcode and click 'Find' to populate address fields
postcode @

For example BTé66 6NQ

Find
Address line 1 @

Address line 2 @

) Non UK address @

Organisation website (P]

Organisation email address for public display @
Organisation email address for commission use only
Does the organisation operate from this address?

O Yes O No

Sign out Print a copy

20

Accessibility Help | Telephone Assistance

Save & exit

Save & exit

Spell Check

Spell Check

<< Back

<< Back

Next >>

Next >>

Notes
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Apply to register a charity Accessibility Help | Telephone Assistance Notes
Trustee numbel’s Sign out Print a copy Save & exit Spell Check << Back Next >> PrOVIde detaI/S Of hOW many Charity
Introduction trustees the organisation currently
Page 15 of 22. Application number: 101998 has and the mlnlmum number

About charity

required as set out in the
organisation’s governing document.

Classification

Public benefit % How many charity trustees does the organisation currently have? (total)

Contact info

s iEE dxElE % What is the minimum number of charity trustees as stated in the organisation's governing
document?
Trustee type }
Regulators
. What is the number of charity trustees (quorum) that must attend a meeting to make a legally
Tl valid decision? - You will usually find details of your charity's quorum in its governing
document.
Connected persons
v
Risks
Declaration

Signout  Printacopy Save & exit Spell Check <<Back  Next >>

21
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Apply to register a charity

Trustees

Page 16 of 23. Application number: 101998

Trustees

Regulators

Finance

Connected persons

Risks

Declaration

Accessibility Help | Telephone Assistance

Sign out Print a copy Save & exit Spell Check << Back Next >>

demdemilanfor each charity trustee separately
Add a Trustee  PleasegfOte you cannot add partial information for a trustee.

Please add the correct number of trustees to the table.

22

Signout  Printacopy Save & exit Spell Check << Back  Next >>

Notes

Click on the 'Add a trustee’ button
each time you need to add a
trustee’s details to the application.
The details that are required are
shown on the next two pages.
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Register a Trustee : Add Rows

Add a Trustee

Find contact

Trustee is:

* O Individual trustee O Corporate trustee

Please enter UK postcode and click 'Find'

* Postcode

For example BT66 6NQ
Find

* Address line 1

* Address line 2

J Non UK address

[ 1 do not have a personal mobile telephone number or an alternative mobile telephone number.

#* Enter mobile telephone number to contact the trustee

) 1 do not have a personal email address or an alternative email address.

* Enter email address to contact the trustee

23

Accessibility Help

Notes

This information is for
Commission use only and is
not made public. Gathering
this information is the most
cost effective way for the
Commission to contact charity
trustees. Even if a charity
trustee changes their home
address their individual email
address and mobile telephone
number tend to remain the
same.
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Date of appointment as trustee (dd/mm/yyyy)

Day v Month v~ Year

Is this trustee a trustee of another registered charity?
O Yes O No

Are there any special circumstances that require this trustee’s name to be kept off the public register?
(Please see guidance for examples)
> Help

O Yes O No

Is this trustee currently or will this trustee be employed by the organisation?
O Yes O No

Does or will this trustee receive payment for providing goods or services to the organisation?
O Yes O No

Does this or will this trustee receive any other personal benefits from the organisation? (Please see guidance for examples)
O Yes O No

Warning and reminder - we will check that this trustee is eligible to act as a trustee and is not otherwise disqualified from
acting as a trustee. Full details on what disqualifies a trustee from acting can be found in our 'Registering as a charity in
Northern Ireland' guidance. Please confirm that this trustee is eligible to act as a trustee of this organisation.

O Trustee is eligible to act as a trustee of this organisation. (This checkbox is mandatory)

24

Add & Close

Close

Notes
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Apply to register a charity

Other regulators Signout  Print a copy

*

*

*

Page 17 of 23. Application number: 101998

Is the organisation registered as a charity with HMRC?
OYes O No

Is or will the organisation be regulated by any other sector regulators?
O No

Regulation and Quality Improvement Authority
Companies House

Health and Safety Executive

0O 00O

Education and Training Inspectorate

Department for Communities Housing Division

[J Department of Education

Il Financial Conduct Authority
Department for the Economy
) Charities Institute Ireland

[J Public Fundraising Association
[ Institute of Fundraising

) Other

Is the charity registered with the Fundraising Regulator?

O Yes O No

Does the charity use a commercial fundraiser?
O Yes O No

Accessibility Help \ Telephone Assistance

Save & exit

Has your charity reported a data breach to the Information Commissioner's Office (ICO) within

the last 12 months?
O Yes O No

Sign out Print a copy Save & exit

25

Spell Check

Notes

Spell Check

<< Back Next >>

<< Back Hext ==
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Apply to register a charity

Income & bank details

Page 18 of 23. Application number: 101998

Accessibility Help \ Telephone Assistance

Sign out Print a copy Save & exit Spell Check

Has your organisation been operating for at least one complete financial year?

O Yes O No

% Year to date income

# Does the organisation have a bank account?

O Yes O No

You may also upload the organisation’s latest accounts here - this is not mandatory
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These details are confidential
and for internal use by the
Commission only. They will
not be made public on the
register of charities. If the
organisation has not been
operating for one complete
financial year you will be
asked to provide the
estimated gross annual
income.
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Apply to register a charity

Fundi ng Sign out  Print a copy

Page 19 of 23. Application number: 101998

* Next financial year end date (dd/mm/yyyy) (P}
» Help

Day v  Month v Year -

Accessibility Help | Telephone Assistance

Save & exit Spell Check

Please explain how the organisation is or will be funded in the future (select all that
apply)

00 0D0D0DO0ODOD0DODODODODODOOQO

Public donations

Legacies

Other trading activities

Investments

Grants

Charging for services

Corporate donors

Commercial sponsor

Working with professional fundraising consultants
Loans from any source

Funding from interest and return on endowments
Sale of assets

Other

Sign out Print a copy
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Accessibility Help | Telephone Assistance

Connections Signout Printacopy Save & exit Spell Check << Back

Is/will any of the following be employed by the organisation? (Select all that apply)
> Help

Founder

Person(s) related to one of the trustees
Person(s) related to the Founder
Organisation(s) connected to the trustee(s)
Organisation(s) connected to the founder

Trustee

0O 000 Oo0OO0Oo

None

Are there any close links which the organisation has, or is likely to have, with any other
person or body, which may create a conflict of interest to the work of the organisation?

» Help

O Any directorship, trusteeship, shareholding, membership interest or partnership held by
the organisation or by any of their trustees

) Any position of political or public authority held by any trustees <

J Any other arrangement or circumstance which might give rise to a conflict of interest for
one or more of the trustees, for exanple loans to and from trustees

O Other (please specify)

O None

Are the premises used for any other purpose, for example, as a residential property, or is
another organisation or business run from those premises?

Sign out Print a copy Save & exit Spell Check << Back
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This question is asked to
identify where a relationship
could give rise to an actual or
perceived conflict of interest.
The information provided in
answer to this question is not
made public.
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Apply to register a charity

Specimen screenshots — NOT a paper application form

Accessibility Help | lelephone Assistan

Charlty trustees Sign out  Printacopy Save & exit Spell Check <<Back  Next >

*

[J New charity with no financial history

How many trustees were paid a fee or salary, excluding out of pocket expenses, by the charity
or related body in the most recent accounting period?

Total amount paid to trustees during the accounting period (this will be calculated by
completing the questions below)

£0

Total amount paid to related parties during the accounting period (this will be calculated by
completing the questions below)

£0

Remuneration for being a charity trustee

Payment to trustees for professional services provided to the charity

Payment to related parties for professional services to the charity

Payment to trustees for any other work done for the charity

Payment to the related parties for any other work done for the charity

Payment to trustees for any other reason

Payment to related parties for any other reason
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Notes

The questions on these two
pages are mandatory for any
charity that has a financial
history. A new charity with no
financial history should tick
the box in the circle. They will
not have to answer these
questions




*
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Specimen screenshots — NOT a paper application form

Do trustees have specific authority in the governing document to make payments for being a
charity trustee?

OYes O No
Please state the largest amount owed to the charity by one charity trustee at any time during

the financial period. If not applicable enter 0

Please state the largest amount owed to the charity by a related party at any time during the
financial period. If not applicable enter ‘0

Has the charity sold or disposed of property to trustees during the financial period?

O Yes O No

Has the charity sold or disposed of property to related parties during the financial period?
OYes O No

Has the charity bought property from trustees during the financial period?
O Yes O No

Has the charity bought property from related parties during the financial period?
OYes ONo

Did the charity occupy any land or buildings belonging to trustees during the year?
OYes ONo

Did the charity occupy any land or buildings belonging to related parties during the year?
OYes ONo

Have any charity assets, including the use of land or buildings, motor vehicles, computers
and/or equipment, been made available during the financial period to one or more trustees?

OYes ONo

Signout  Printacopy Save & exit  Spell Check << Back
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Apply to register a charity

Managing Risks Signout Printacopy Save &exit Spell Check <<Back

Page 21 of 22. Application number: 102066

* Have the trustees (or are the trustees aware of others who have) identified any risks of
possible detriment or harm that might result from this organisation’s purpose or how this
organisation will carry out its purpose?

OYes OMNo

Working with children, young people and/or adults at risk of harm
* Help

Please confirm the trustees have read and understood the Charity Commission's guidance on
working with children, young people and/or adults at risk of harm

[J The trustees have read and understood the Charity Commission's guidance on working with
children, young people and/or adults at risk of harm. (This checkbox is mandatory)

* Does the charity work with children, young people and/or adults at risk of harm?

OYes ® No

Signout Printacopy Save & exit Spell Check << Back

31

Accessibility Help | Telephone Assistance

Next >>

Hext ==

Notes

If you answer yes to the first
question on this page, you will
be asked to complete some
additional questions.

If the charity works with
children, young people and/or
adults at risk of harm you will
also be asked to complete
some additional questions
which can be seen on the next

page.




Risks

Declaration

Specimen screenshots — NOT a paper application form

# Does the charity work with children, young people and/or adults at risk of harm?

®Yes ONo

Who generally delivers the services to users?

How does the charity work with children, young people and/or adults at risk of harm?
[ Provides services indirectly (e.g. grant-making)
[ Provides frontline services in GROUP settings

[J Provides frontline services in 1-2-1 settings

Does your organisation have appropriate safeguarding policies and procedures in place to
enable it to carry out work with this group of people?

OYes O Ho

Are all staff/volunteers, who undertake regulated activity, AccessN| cleared or overseas
equivalent?
OYes ONo

Safeguarding - working outside the UK and Ireland

# Does your organisation provide services to children, young people and/or adults at risk of

harm overseas?
OYes ONo

[ We jointly and individually declare that we are satisfied that we have made the necessary
checks required to safeguard our beneficiaries. (This checkbax is mandatory)

Signout  Printacopy Save & exit  Spell Check
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Specimen screenshots — NOT a paper application form

Apply to register a charity

Declaration Sign out Print a copy Save & exit Spell Check

Introduction
Page 23 of 23. Application number: 101998
About charity

Classification # Do you want to attach any supplementary documentation?

O Yes O No
Public benefit
Contact info * Are there any special circumstances the Charity Commission should take into account?
Trustee details For example, a critical date for a funding application.
Regulators O Yes O No

Finance

Submitting your application for charity registration

Connected persons

Risks Data Protection

Declaration } What we do with the information we collect

O | certify that:

+ all information provided has been checked by the trustees and is correct and complete
to the best of my knowledge

+ all trustees agree to this submission and have read and accept the Commission's privacy
terms
(This checkbox is mandatory)

It is a criminal offence under section 25 of the Charities Act (Northern Ireland) 2008 for
anyone to knowingly or recklessly provide false or misleading information to the
commission; this includes suppressing, concealing or destroying documents.
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Specimen screenshots — NOT a paper application form

After you submit Notes
You will receive a confirmation email with a PDF summary of the information you have
provided. You will not be able to change your application once you have submitted it. We
suggest you retain a copy of this confirmation email, including your application number and
the PDF of your application, for future reference.

How long will the process take?

We aim to complete assessment of in line with the timeframes set out in the Commission’s
registration guidance, after having received a completed application with all necessary

supporting documentation. How quickly we can assess applications depends on a number of
factors such as the quality of the application, the volume of applications we receive, the
complexity of applications and whether we need to contact you to request further

information. Please also ensure that any special circumstances concerning your application
have been brought to our attention for consideration.

Please do not contact us to enquire about the progress of your application within four months

of submission. We will contact you if we require further information, and to advise you of our
decision. It is therefore important that the email address of your key contact is correct. If you

have not heard from the Commission within four months of submission, you may then wish to
contact us for an update on your application.

Application reference number

Your application reference number is:

101998

Please quote this 1n all correspondence.

Submit your application

Signout Printacopy Save & exit Spell Check << Back  Next >>
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Specimen screenshots — NOT a paper application form

If you have not submitted all the information required, and click on the ‘submit your application’ button the following error message will
appear:

G,

for Northem Ireland

Errors On The Form

The following form sections have errors which need to be corrected:

Governing doc
Charity name
Structure

Who

Fees

Trustees
Accounts
Connections
Charity trustees

Click OK to go to the first of these sections.
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Once you have submitted your application, the following screen will appear:

Thank you for submitting your application for charity registration online

Your application has been received by the Commiszion. Shortly we will email an electronic PDF version of your application form to the
email address you have been using to log in. We will also email a copy of the application to the contact for the organization and all
trustess who have provided an email address as part of their details. Please keep the POF application for your reference. Pleazs
contact the Commission on 028 3832 0220 if you have not received this email within 24 houwrs of submission.

If you have any queries regarding your application or the registration process please email us using the following email address:

caseworkidcharitycommissionni.org. uk

Pleasze ensure that you guote your application number in all correspondence with the Commiszsion.
Thank you for your patience.

Charity Commission for Horthern Ireland.

Pleasze take 10 minutes to complete a short survey on your experience of the registration application process and the support provided
by the Commizsion. The questions form no part of the registration decizion making process, and cannot be attributed to any individual,
organization or application. Information provided will help us to identify potential areas farlrrprovement and provide you with an
opportunity to feed back on the process - https: / fwww. surveymonkey. com/riregistrationandpbfesdh:

And we note you have attached.

1. Governing Document
2. Trustee Declaration

You will also be asked to take 10 minutes to complete a short survey on your experience of the registration application
process and the support provided by the Commission. The questions form no part of the registration decision-making
process, and cannot be attributed to any individual, organisation or application. Information provided will help us to

identify potential areas for improvement and provide you with an opportunity to feed back on the process.
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