Document and information checklist
The checklist below provides a summary of the information and documentation you will need to complete your online registration application.   
	
	Document / information
	

	1
	Unique password
	☐
	2
	Governing document in pdf format
	☐
	3
	Latest financial accounts (not essential, but may contain helpful information)
	☐
	4
	Most recent annual report (not essential, but may contain helpful information)
	☐
	5
	Bank statement from a UK bank/building society that is less than 3 months old, in the name of the organisation and in pdf format
	☐
	6
	Details of the organisation’s UK bank or building society account, sort code and account number
	☐
	7
	Details of all charity trustees: current and previous names, contact details including home address, email address, mobile number, the date they were appointed, and their date of birth. Whether they are a trustee of any other charities.
	☐
	8
	Nominated contact for the application and for the organisation: name, contact details including email address and mobile number and their date of birth.
	☐
	9
	Registration information form: trustees and main contact
	☐
	10
	Charity trustee declaration signed and dated individually by all charity trustees in pdf format. Available on the Registration support page of the Commission’s website.
	☐
	11
	Your HMRC number, if you are registered with HMRC for charitable tax purposes 
	☐
	12
	Your registered company number, if you are a registered company 
	☐
	13
	Your certificate of incorporation (if you are a registered company) (not essential but may contain helpful information) in pdf format.
	☐
	14
	Public benefit statement prepared using the public benefit and purposes toolkit
	☐
	15
	List of organisational policies to identify those which may be relevant for registration, for example, working with children, young people and/or adults at risk of harm. (Not essential but may contain helpful information).
	☐


Remember you must have regard to the Commission’s Public benefit requirement statutory guidance when making your application for registration.

