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Registration information: main contact for organisation
This form is designed to help the person making the application to gather the required information from the organisation’s nominated contact1, prior to completing the online registration application. It does not need to be returned to the Commission. [image: T:\CharityServices\RegisterProgramme\RegisterProjectTeam\Screen Shots\20 test groups briefing\RegisterIcon.gif] These sections will be made public on the register of charities.
	Title:	Mr/Mrs/Miss/Ms/Dr/Rev/Other
(delete as appropriate)
	Click or tap here to enter text.


	If ‘other’, please specify title

	Click or tap here to enter text.


	First name(s)
	Click or tap here to enter text.



	Surname
	Click or tap here to enter text.



	Honours and qualifications (optional)
	Click or tap here to enter text.




	Name to display (optional) 2        
[image: T:\CharityServices\RegisterProgramme\RegisterProjectTeam\Screen Shots\20 test groups briefing\RegisterIcon.gif]
	Click or tap here to enter text.


	Address including postcode 3



[image: T:\CharityServices\RegisterProgramme\RegisterProjectTeam\Screen Shots\20 test groups briefing\RegisterIcon.gif]
	Click or tap here to enter text.

	Telephone number 3
[image: T:\CharityServices\RegisterProgramme\RegisterProjectTeam\Screen Shots\20 test groups briefing\RegisterIcon.gif]
	[bookmark: Text8]     
Click or tap here to enter text.


	Email address 
[image: T:\CharityServices\RegisterProgramme\RegisterProjectTeam\Screen Shots\20 test groups briefing\RegisterIcon.gif]
	Click or tap here to enter text.



	Date of birth

	Click or tap here to enter text.



1 The registration system will require two contacts to be given – one is a contact for the application and the other a contact for the organisation. You can use the same contact person for both, but some organisations may for example prefer that their solicitor or accountant submit the application on their behalf. In this case we will need a contact person for the organisation whose details will appear on the public register of charities.
2 This is the name which will appear on the public register of charities. If it is not completed, the name will be taken from the details given in the boxes above.
3 This can be the organisation’s contact details.


Registration information: charity trustees
This form is designed to help the person making the application to gather the required information from the organisation’s charity trustees. It does not need to be returned to the Commission.[image: T:\CharityServices\RegisterProgramme\RegisterProjectTeam\Screen Shots\20 test groups briefing\RegisterIcon.gif] These sections will be made public on the register of charities.
	Title:	Mr/Mrs/Miss/Ms/Dr/Rev/Other
(delete as appropriate)
	Click or tap here to enter text.



	If ‘other’, please specify

	Click or tap here to enter text.



	First name(s)
	Click or tap here to enter text.



	Surname
	Click or tap here to enter text.



	Any previous names used
(eg maiden name)
	Click or tap here to enter text.


	Honours and qualifications (optional)
	Click or tap here to enter text.



	Name to display (optional)1
[image: T:\CharityServices\RegisterProgramme\RegisterProjectTeam\Screen Shots\20 test groups briefing\RegisterIcon.gif]
	Click or tap here to enter text.



	Date of birth

	Click or tap here to enter text.


	Home address including postcode
	Click or tap here to enter text.



	Individual mobile telephone number 2
	Click or tap here to enter text.



	Individual email address 2
	Click or tap here to enter text.



	Chair: Yes/No
(delete as appropriate)
[image: T:\CharityServices\RegisterProgramme\RegisterProjectTeam\Screen Shots\20 test groups briefing\RegisterIcon.gif]
	Click or tap here to enter text.


	Date of appointment

	Click or tap here to enter text.


	Trustee of another charity: Yes/No
(delete as appropriate)
	Click or tap here to enter text.


	Registered Charity Number of other charity
	Click or tap here to enter text.



1 This is the name which will appear on the public register of charities. If it is not completed, the name will be taken from the details given in the boxes above.
2. We are asking the organisation applying for charity registration to gather a personal/individual mobile number and email address from each charity trustees as part of the application. If these are not available, you will be asked to select the check box declarations to confirm this. The Commission will agree an alternative form of contact with any charity trustee who cannot provide contact details for a reason related to disability or some other special circumstance. For example, the Commission will agree to use the form of contact which the charity uses.
Only the charity trustees' names will be displayed publicly on the register of charities. In exceptional circumstances, for example where there are security risks, a charity trustee may request that their name is not published on the register of charities. We will consider this on an individual case by case basis. If this is the case, you will need to provide your justification on a separate sheet.
                                                                  2                                                   October 2023

                                                2                               October 2023

image1.gif




image2.jpeg




